
Inclusivity Self- Review Toolkit

Higher Education Student Union Club and Society Officers
This self-review toolkit should be completed by students who run Student Union (SU) clubs and societies. 

The following questions are intended to:

a) Make sure that disabled students are as welcome, and have the same access to, HE SU club and society activities as their non-disabled peers.

b) Find out whether or not changes are needed in the way the SU supports clubs and societies’ officers work so that they can make the SU clubs and societies they run accessible to disabled students. 

Please complete the questions after reading the ‘Inclusivity Self-Review Toolkits Guidelines’, which provide details on the purpose and use of the toolkit.

NB Throughout the questionnaire ‘activities’ refers to all events organised by university SU clubs and societies. The term Officer is used to describe students who run SU clubs and societies.

Signposts to useful resources can be found listed at the end of this toolkit.

_________________________________________________________________________

Name.


………………………………….…...…………….. 

Club or Society.
………………………………….…...…………….. 

_________________________________________________________________________

	Club and Society Officer Induction                                                                  (signposts 1 – 4)


	1
	Are you aware that the SU has a responsibility to promote the inclusion of disabled students in all its activities including the activities offered by its clubs and societies?


	Yes / No

	2
	Do you know where to go to find out about SU policies and procedures (eg equal opportunities, complaints and harassment, and risk assessment policies) to help you work with disabled students in your role as a club or society officer?


	Yes / No

	3
	Do you know where to go to get further help and advice about how to include disabled students in your activities?


	Yes / No

	4
	Do you feel you would benefit from further training on disability issues about:

a) What your responsibilities are as a SU club or society officer in relation to disabled students?

b) Including disabled students in your activities?

c) Disability awareness (eg meeting, greeting, appropriate terminology)

d) How to market to, recruit and welcome disabled students?

e) How to make your information accessible for disabled students?

f) Other aspects of your role?

Please comment …………………………..…………………………………………..

……………………………………………………………………………………………


	Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

	Marketing and publicity                                                                                    (signposts 5 – 8)


	5
	Do you know how to make your club or society’s marketing and publicity materials accessible to disabled students in:

a) The language you use?

b) The format you provide (eg print, email, web)?


	Yes / No

Yes / No

	6
	Do you know how to produce your publicity and information in alternative formats (large print, Braille, audio etc):

a) The formats you can produce yourself and how to do this?

b) Where you can get alternative format copies of your publicity and information made?


	Yes / No

Yes / No

	7
	Do you make sure that disabled students feel that they are welcome to become members of your society particularly when you are recruiting new members at fresher’s events?


	Yes / No

	Registering new members and taster sessions                                                    (signpost 8)


	8
	Do you make clear to new members what activities are involved in your club or society so that disabled new members can:

a) Discuss any access issues with you prior to joining?

b) Decide if the club or society is of interest to them?


	Yes / No

Yes / No

	9
	Do you encourage students to let you know about their specific access requirements or support needs when you are registering new members?


	Yes / No

	10
	Do you offer to talk to new members about their specific access requirements or the support that you should put in place (if they have let you know about these), in confidence if necessary?


	Yes / No

	11
	During the first or taster sessions, do you encourage new members to talk to you about any specific disability related requirements they may have or the support which it would be useful for you to arrange? 
	Yes / No

	Physical environment, facilities and equipment                                              (signpost 9 - 10)


	12
	Do you organise your activities in accessible places and venues where possible to ensure you include disabled members?


	Yes / No

	13
	Do you make sure you ask for accessible venues and facilities to be booked for your club or society’s activities by the SU, if this is required by your members (eg meeting rooms, sports halls, accommodation, changing facilities)?


	Yes / No

	
Planning activities and events                                                                        (signpost 11 - 34)


	14
	Are you aware of any major barriers to participation of disabled members in your particular activities?

Please comment …………………………..…………………………………………..

……………………………………………………………………………………………
	Yes / No

	15
	Have you planned ahead to make your activities as accessible and inclusive as possible in:

a) The range of activities you choose to put on for members?

b) How people can choose to join in with each activity?


	Yes / No

Yes / No



	16
	When arranging individual events do you let members know in advance what is planned to take place during each activity:

a) To allow disabled members to plan ahead for any support they need to arrange?

b) To enable you to discuss with disabled members, and arrange, any additional support? 


	Yes / No

Yes / No

	17
	Do you plan ahead and, if needed, arrange for:

a) Any specialist equipment to be available for disabled members?

b) Accessible transport?


	Yes / No

Yes / No

	18
	Do you make sure that disabled members have equal access to your club or society’s elections to:

a) Stand for office themselves?

b) Vote for new club or society officers?


	Yes / No

Yes / No

	Funding 



	19
	Do you know how to access funding, if needed, to:

a) Provide information in alternative formats?

b) Employ support workers?

c) Provide enabling or specialist equipment?

d) Provide accessible transport?

e) Make adaptations to venues or equipment?


	Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

	19
	Do you set aside any club or society funds to provide any additional support if needed?


	Yes / No

	Support requirements and additional needs



	20
	Do you know where to go to get help for individual disabled club or society members if needed to arrange:

a) Support workers or volunteers?

b) Adapted equipment? 

c) Transport?


	Yes / No

Yes / No Yes / No

	21
	Do you help disabled members to organise the following if needed:

a) Support workers or volunteer assistance?

b) Adapted equipment?

c) Getting to venues?


	Yes / No

Yes / No

Yes / No

	Monitoring and evaluation



	22
	Do you review and evaluate your activities to ensure they are inclusive and accessible by asking for feedback from:

a) Club and society officers?

b) Disabled and non-disabled members?

c) Disabled people who enquire about your club or society but chose not to join your club?


	Yes / No

Yes / No

Yes / No



	23
	Do you use feedback from members, non members and officers to make changes to your activities, which will make them more inclusive to disabled people in future?


	Yes / No



	Health and Safety                                                                                                     (signpost 35)


	24
	Do you know how to incorporate disability issues into the risk assessments you conduct for your activities?


	Yes / No

	25
	Do you brief disabled student members about any specific health and safety issues related to each activity if necessary?


	Yes / No

	Your views and knowledge



	26
	Do you feel you have enough knowledge to include disabled student members in your club or society’s activities? 


	Yes / No

	27
	Do you think disabled students may choose not to join your club or society because of issues related to:

a) Physical access (eg to venues, facilities, equipment, transport etc)?

b) Organisational (eg procedures, financial or support arrangements)?

c) Attitudinal (eg the assumptions of club or society members or officers)?

d) Communication or promotion (eg disabled people are not aware that they are welcome to join the club or society)?

e) Health or fitness (eg it may be assumed that membership requires a certain level of stamina or ability)?

f) Their previous negative experiences of such activities (eg students may have tried to join in activities before but found it difficult or that organisers and members were not welcoming)?

g) Other reasons 

Please comment …………………………..…………………………………………..

……………………………………………………………………………………………


	Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

	28
	Are you aware of appropriate language and terminology to use when referring to issues about disability? 


	Yes / No

	29
	With regard to disabled access and including disabled students in your club or society what do you think you are doing:

Well? ……………………………………………………………..……………………

………………………………………….………………………………………………..

………………………………………….………………………………………………..

Not so well? ………………………….………………………………………………..

………………………………………….………………………………………………..

………………………………………….………………………………………………..


	


Date toolkit completed
………………………….……….…...…………….. 

Thank you for completing these questions. Your feedback will be used to help plan training and information provided for SU club and society officers and to inform SU procedures and practices

Signposting
Club and Society Officer Induction                                                                  

1. Briefings and information - Disabilities ‘info’ section. NUS 

http://www.nusonline.co.uk/info/disabilities/
2. Campaigns on disability issues. NUS

http://www.nusonline.co.uk/campaigns/studentswithdisabilities/
3. Links to disability organisations. Skill

http://www.skill.org.uk/info/links/index.asp
4. SP6: 2004 - What it means to you - A guide for disabled people. A guide to DDA rights to access goods and services. DRC 

http://www.drc-gb.org/publicationsandreports/publicationdetails.asp?id=143&section=access
Marketing and publicity

5. Supporting Web Developers and Managers. TechDis
http://new.techdis.ac.uk/index.php?p=6_4
6. See it Right. Practical advice on designing, producing and planning for accessible information. RNIB

www.rnib.org.uk/xpedio/groups/public/documents/PublicWebsite/public_seeitright.hcsp
7. Dyslexia Style Guide. How to present accessible information. British Dyslexia Association
http://www.bdadyslexia.org.uk/extra352.html
8. Accessible Events: A good practice guide for organising events in Higher Education.     Elliott T, et al (see Resources, then Resource Directory)
http://www.natdisteam.ac.uk 
Registering new members and taster sessions

9. Disability disclosure, confidentiality and evidence in a Higher Education context: Guidance to help with the issues of disability disclosure, confidentiality and evidence gathering. The Scottish Disability Team

http://www.sdt.ac.uk/training.asp?stakeid=1
Physical environment, facilities and equipment

10. Unique Sport Exercise Equipment
Provides disabled persons and athletes exercising equipment
www.uniquesport.com


11. Project Adapted. Research and development unit offering practical support for adapted physical activities and course development; also in design and development of adapted physical activities and games equipment for people with severe physical and intellectual impairments. Nottingham Trent University

www.ntu.ac.uk/adapted_sports/
Planning activities and events

12. Disability Sport England (DSE) 
www.disabilitysport.org.uk 

13. Scottish Disability Sport

www.scottishdisabiltysport.com
14. Federation of Disability Sport Wales

www.fdsw.org.uk
15. Disability Sport Northern Ireland 

www.dsni.co.uk

16. English Federation of Disability Sport (EFDS) 

http://www.efds.net
17. Inclusive Sport. EFDS magazine 

http://www.efds.net/index.php?incpage=content/publications/incsportsmag.php
18. Disability Sport – University Planning. Article by Ian Brittain for

British Universities Sports Associations (BUSA) 

http://www.busa.org.uk/news.asp?id=72&section=000100020002
19. Disability Sport Events

Information on a range of sports played by disabled people and any specific rules and contact information as well as a range of publications

http://www.disabilitysport.org.uk/sports/index.cfm
20. Sport for all. NUS campaigns
http://www.nusonline.co.uk/campaigns/studentswithdisabilities/13210.aspx
21. Empowering disabled people through sport. NUS campaigns

http://www.nusonline.co.uk/campaigns/studentswithdisabilities/13146.aspx
22. British Deaf Sport

http://www.britishdeafsportscouncil.org.uk/
23. Mencap Sport

Tel: 01924 234912

http://www.mencap.org.uk/html/enewsletter/dec_05/sport.htm
24. British Amputee and Les Autres Association (BALASA)
12 Cavenham Close, Bolton, Lancs BL1 4AU

Tel: 0120 449 4308

 

25. British Blind Sport (BBS)  

www.britishblindsport.org.uk


26. British Deaf Swimming (BDSA) 

7 Lincoln Terrace, York Rd, Cheam, Surrey SM2 6HE

E-mail:    vincent47@tiscali.co.uk
27. British Wheelchair Sports Foundation (BWSF) 

www.wheelpower.org.uk
 

28. Cerebral Palsy Sport (CP Sport)  

www.cpsport.org

29. Wheelpower

Tel: 01296 395995

www.wheelpower.org.uk
30. British Swimming

The British amateur swimming association disability web pages

http://www.britishswimming.org/vsite/vnavsite/page/directory/0,10853,5026-142732-159948-nav-list,00.html
31. The Handigolf Foundation

Handigolf for physically disabled people who have to be seated to play all golf shots. 

www.handigolf.org
32. Wheelchair football 

www.wheelchairfootball.co.uk
33. Sportability 

Provides sporting and adventurous activities for people with paralysis. 
www.sportability.org

34. Walking for people with disabilities. The Ramblers

http://www.ramblers.org.uk/info/everyone/disability.html 

Health and Safety

35.  ‘I don’t want to sue anyone… I just want to get a life’ Inclusive Risk Assessment

Guidance for colleges and other post 16 educational providers. Dr C Rose, LSDA

http://www.lsda.org.uk/dda/files/pubs/inclusiveRiskAssessment041005.pdf
Copyright of Tina Elliott and Carol Wilson, Impact Associates, March 2006. Please do not change the contents of this document without consultation, and when reproducing acknowledge the source.
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